


RDS by CLASS 

Dn s i t e  

2 

Class Series Reference Description Class # Disposal 

Destroy 

Restriction 

Not Applicable Administrative 
Planning 

I 

-inance 01 .l. 1 Budgets - Working Papers 

-inance 01.1.2 Estimates and baseline 
updates, supplementary 
estimates 

Administrative 
Planning 

Destroy Not Applicable 

Administrative 
Planning 

I t 

=inance 01.1.3 Budgets - Final Version Destroy 
-- 

Not Applicable 

including organisational 
structure, job descriptions, 
job evaluations 

Administrative 
Planning 

Archive No Restriction 

Administrative Information 01 .3.1 Business Recovery Plan 
Planning Rnal versions 

Administrative MSA 01.4.1 Information about 
Planning Organisation restructuring of MSA 

and Structurc including organisation 
charts, restructuring plans 
and programmes 

9dmlnistrative Public 01 S.1 Public relations strategies 
Planning Relations for MSA and for individual 

business units, including 
media management plan 

No Restriction Archive 

Archive No Restriction 

No Restriction Archive 

administrative policy, 
working papers, policy 
development files, surveys, 
memos, feedback. Does 
not include formal internal 

Destroy Not Applicable 

reviews 

I I I 

4dministrative Policy Finance 02.2.1 Guidelines for Managers Destroy Not Applicable 

4dministrative Policy Finance 02.2.2 Delegations for Finance 
staff 

4dministrative Policy Finance 02.2.3 Guidelines and Procedures 

Destroy Not Applicable 

Not Applicable 

Not Applicable 

Destroy 

4dministrative Policy Finance 02.2.4 Accounting policies Destroy 
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RDS by CLASS 
HEAD OFFICE RETENTION AND DISPOSAL SCHEDULE bv Class 
Class # 

- 
2 

Class 

appointments, 
remuneration, Health and 
Safety, cultural, EEO, HR 
Manual, Income tax issues 

Administrative Policy 

1 I I 

Adm~nistrative Policy I HR 102.3.3 I Policy and procedures for 

Series 

ghevance actions 

HR 

4dministrative Policy llnformation)02.4.1 1 ~etwork adminstration 

Reference 

procedures and 
environmental 

Records Management 

Description 

02.3.1 Policy development 

4dministrative Poky 

idrninistrative 1 Finance 103.2.4 

4dministrative 
ieporting 

ldministrative 
ieporting 

4dministrative 
ieporting 

idrninistrative 
ieporting 

4dministrative 
ieporting 

jdministrative 
ieporting 

develop policy relations 

Seafarers Policy on remuneration and 
appointment of Maritime 
Appeal Authority 

Annual Report 

02.6.1 

All Series 

All Series 

All Series 

Finance 

Finance 

Finance 

No surprises reports 

03.1.1 

03.1.2 

03.1.3 

03.2.1 

03.2.2 

03.2.3 

Working papers for annual 
report 

Internal Variance Reports 
(monthly) 

Yearly Audit reports 

Internal reports including 
consolidated reports for 
groups or management 
teams 

Chart of Accounts 
iepotting 

idministrative 1 Finance 103.2.5 
ieporting I I I papers 

3n S i t e  

I I I I I I 

OffSite 

3 

3 

2 

Disposal 

Destroy 2 

7 

5 

Not Applicable 
117 

8 

3 

Restriction 

Archive 

5 

! I I I ! I 

Archive 

3 17 IArchive 

7 

1 Retain l ~ o t  Applicable 

1 

Disposal Criteria 
(see separate list 
for descriptions) 

No Restriction 

Archive 

16 C 

3 

04 

No Restriction 

No Restriction 

Archive 

2 

I I I I I ! 

Authorities 
(see separate 
list) 

02 

04 

No Restriction 

Destroy 0 

0 

I I I I I I 

Notes (also see Archived a p p n d $ $ ~  
original notes on disposal decisionsj 

02 

No Restriction 

13 1 

1 

02 

Not Applicable 

Destroy 

1 

I I I 1 I I 
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17 

6 

Archive 9 

4 

I I I I I L 

Not Applicable 

1 

15 

Destroy 

No Restriction 

Destroy 

Destroy 6 

Not Applicable 

05 

Not Applicable Destroy 1 

Not Applicable 

Not Applicable 

13 9 

13 

13 



RDS by CLASS 
JLE Class 

lotes (also see Archived a p p e n d @ f o r  
riginal notes on disposal decisions) 

teference Description 7 I n  S i te  Iisposal 

- 
Iestroy 

Zestriction 

Jot Applicable 

Iisposal Crlteria 
see separate list 
or descriptions) 

see separate 
kt) 

13.3.2 HR monthly reports Iestroy - 
Iestroy 

lot Applicable 

Jot Applicable M.l.l Correspondence with 
suppliers of services, 
equipment and supplies - 
includes office services, 
information technology, 
library and records 
equipment and supplies. 
Includes public relations 
correspondence with 
printers and with the 
National Library 

courses, Internal and 
external, including 
timetables, schedules. 
attendance lists, course 
evaluations, address lists, 
correspondence with 
attendees and organisers 
about attendance and 
administration, travel 
arrange 

ill Series 

,II Series 

,I1 Series 

Iestroy Jot Applicable 

dot Applicable 
group finances, budgets, 
administration matters 

)4.1.5 Minutes and agendas of 
teamlsection meetings or 
other internal meetings 
having to do with 
'housekeeping' or 
administrative matters 

dot Applicable 
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RDS by CLASS 
:AD OFFICE RETENTION AND DISPOSAL SCHEDULE bv Class 

Disposal 

- 
Destroy 

Restriction 

Not Applicable 

Disposal Criteria 
(see separate list 
for descriptions) 

hthorities 
see separate 
st) 

Notes (also see Archived append$p 
original notes on disposal decisions) 

Series Reference Description On S i te  

Information 104.5.1 1 Information about reference10 
requests, current 
awareness, contents page 
requests, interloan 
requests, perodical 
circulation, National 
Archives government loan 
requests, off-site storage 
requests 

~dministrative 
loutine 

Management of internal 
administrative systems 
including faults logging for 
phones, lighting, copiers 

Destroy 

Destroy 

Not ~ ~ ~ k a b l e  

Not Applicable Services 04.6.2 Building maintenance 1 
records including lifts, 

,dmin~strative 
loutine 

Services 

Search and 
Rescue 

Ship safety 

Destroy 

Retain 

Not Applicable 04.6.3 

05.10.1 

05.1 1.1 Not Applicable 

Not Applicable 

Destroy 

carparks, heating, 
plumbing, airconditioning 

Specifications for services 
in AMP house 
accommodation 

Applications for lnmarsat 
registration and related 
correspondence -- 
Applications for licences to 
carry livestock, deck cargo 
or other types of cargo and 
related correspondence 

ships for issue of safety 
convention certificates, 
related correspondence 
and certificates 

5 

2 

Destroy 
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RDS by CLASS 
EAD OFFICE RETENTION AND DISPOSAL SCHEDULE bv Class 

Zestriction Disposal Criteria 
(see separate list 
for descriptions) 

ieference Description P lass # :lass 

rpplications 

Series On Si te  

Ship Safety 
from survey and manning 
for charity regattas and 
related correspondence 

lot Applicable 

Ship Safety 
as a competent person 
(shp surveyor), information 
about the applicants and 
related correspondence 

rpplications Jot Applicable 

15.1 1.5 Certificates issued to 
competent persons (ship 
surveyors ) - current and 
cancelled certificates 

15.1 1.6 Applications from 
organisations for approval 
as a Safe Ship 
Management organisation, 
related correspondence 
and documentation 

lot Applicable rpplications Ship Safety 

Ship Safety 0 years rpplications 

Coastal and 
Inland Waters 

62 .1  Applications for 
establishment of marine 
farms and related 
correspondence 

15.2.2 Applications for the 
removal or amendment of a 
harbour speed restriction 
and related 
correspondence 

62.3 Information from territorial 
local authorities about 
bylaws relating to harbours 
and MSA approvals 

Jntil 55 
lears fron 
late of 
\ranting 

iO"SB"t- 

5 years afle~ 
jate of last 
laper 

lestroy 

Coastal and 
Inland Waters 

lestroy lot Applicable 

Coastal and 
Inland Waters 

estroy lot Applicable 

o Restriction 
amend harbour limits and 
related correspondence 

Zoastal and 
nland Waters 

rchive 
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RDS by CLASS 
EAD OFF1 
lass # 

-. 

3n S i te  

I 

1 

1 

/ 

/ 

ICE RETENTION AND DISPOSAL SCHEDULE by Class 
'L 

Notes (also see Archived append$&l for 
original notes on disposal decisions) 

Class qestriction 

Jot Applicable 

Disposal Criteria 
(see separate list 
lor descriptions) 

Series Authorities 
(see separate 
list) 

Reference 

Applications lFlag State 105.3.1 1~pplications for exemption 

Description 

Control or dispensation from 
voyage or manning 
requirements and related 
correspondence 

Iestroy Jot Applicable 

lot Applicable 

Applications 

Applications 

Applications 

Iestroy 

05.4.1 

05.4.2 

05.5.1 

Marine 
Environment 
Protection 

Marine 
Environment 
Protection 

Maritime 
Products 

Iestroy 

Marine dumping permit 
applications and related 
correspondence 

Applications to perform a 
burial at sea and related 
correspondence 

Applications for exemption! 
from requirement to carry 
safety equipment, including 
exemption form and related 
correspondence 

Jot Applicable 

Iestroy 4pplications 

4pplications 

4pplications 

4pplications 

4pplications 

dot Applicable 

Iestroy 

Maritime 
Products 

Maritime 
Products 

Maritime 
Products 

Navigation 
aids 

Navigation 
Aids 

Jot Applicable 

lo Restriction 

05.5.2 

05.5.3 

05.5.4 

05.6.1 

05.6.2 lo Restriction 

Product acceptance 
certificates 

Applications lor product 
approval, including 
correspondence and 
copies of acceptance 
certificates 

Applications to register 406 
EPlRBs and related 
correspondence 

Applications to install, alter 
or remove a navigation aid 
and related 
correspondence 

Applications for consent to 
install, atter or remove a 
harbour navigation aid 
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RDS by CLASS 

Control or dispensation from 
voyage or manning 
requirements and related 
correspondence 

CE RETENTION AND DISPOSAL SCHEDULE by Class 

Licensing applications for certificates 
of competency and related 
correspondence 

Class 

4pplications Seafarer 05.8.2 Recognition of foreign 
Licensing certificates of competency 

4pplications Seafarers 05.9.1 Applications for issue of a 
NZ seafarers identity card 

Description Series 

4ppointments Coastal and 06.1.2 
Inland Waters 

Reference 

4pplications Seafarers 05.9.2 Card index to applications 
for NZ seafarer' i d e n t i  
card 

4ppointrnents Coastal and 06.1.1 Information about the 

lnformation about the 
appointment of harbour 
officials, including pilots, 
and related 
correspondence 

lnformation about the 
appointment of examiners. 
including correspondence 
and copies of qualifications 

Inland Waters appointment of honorary 
officers (eg launch 
wardens) and related 
correspondence 

Dn S i t e  OffSite Disposal Restriction I 

4ppraise (Liaison) 

Destroy Not Applicable l- 
personal 

All Series 

Destroy Not Applicable f. 
Destroy Not Appl~cable t 

07.1.1 Liaison with other agencies 
and organisations both NZ 
and overseas 

Destroy Not Applicable i 
17 Destroy 

Disposal Criteria 
(see separate list 
for descriptions) 

Not Applicable 

-- 

Authorities 
(sea separatr 
list) 

dotes (also see Archived a p p m f j % ~  
dginal notes on disposal decisions) 
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RDS by CLASS 
EAD OFFICE RETENTION AND DISPOSAL SCHEDULE by Class 

lass # Class 

Coastal Planning 

Committees - 
initiatedadministered 
by MSA 

Committees - 
initiatedladrninistered 
by MSA 

Committees - 
initiatedladministered 
by MSA 

Committees - NOT 
initiatedladministered 
by MSA 

Committees - NOT 
initiatedladministered 
by MSA 

Series 

Coastal and 
Inland Waters 

All Series 

All Series 

411 Series 

All Series 

411 Series 

Reference Description 7 
I 

l9.1.3 llnformation about the 

10.1.1 

10.1.2 

10.1.3 

I n  S i te  

planning, development and 
establishment of marine 
reserves 

Establishment, 
appdntment of members, 
terms of reference of 
committees, working 
groups, task forces etc 

Correspondence, 
communications, of 
committees, working 
parties, task forces, 
including internal 
management committees 

Agendas, minutes, 
summaries of proceedings, 
proceedings of committees, 
working groups, task forces 
etc, including internal 
management committees 

11.1.1 

11.1.2 

Disposal 

Agendas, minules, 
proceedings, agenda 
papers of committees, 
working groups etc 
including Cabinet and 
Cabinet Committee 
agendas and minutes 

Establishment, 
appointment of members, 
terms of reference of 
commfflees, working 
groups, task forces etc, on 
which MSA is represented 

Destroy 

Archive 

Archive 

Archive 

Destroy 

Destroy 

Restriction 

Not Applicable 

No Restriction 

No Restriction 

No Restriction 

Not Applicable 

Not Applicable 

Disposal Criterii 
(see separate list 
lor descriptions) 

kuthorities 
see separate 

st) 

gates (also see Archived append#& 
~riginal notes on disposal decisions) 
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RDS by CLASS 
iEAD OFFICE RETENTION AND DISPOSAL SCHEDULE by Class 

r l l  Series 

On S i te  

13 

personal 

:lass # 

13.1.1 

13 

13 

13 

14 

14 

15 

6 l ~ o t  Applicable 

OffSite Reference 

Contracts 

Destroy Not Applicable 7 

Class Description 

, 

Contracts 

Contracts 

Contracts 

Detentions 

Detentions 

Harbours 

Disposal Series 

Contracts, service 
agreements, letters of 
agreement, related 
correspondence, 
amendments and revisions 

All Series 

Restriction 

1 6 Destroy Not Applicable 

8 

Disposal Criteria /Authorities /Notes (also see Archived a p p e n d d i ( 0 1  

13.1.2 

HR 

H R 

Information 

Flag State 
Control 

Port State 
Control 

Coastal and 
Inland Waters 

15 

(see separate list (see separate original notes on disposal decisions) 
for desdptions) list) 1 

Personal records of Chief 
Executive, second tier 
managers 

Personal Files, including 
employment contracts 

Contracts and licence 
agreements 

Information about the 
detention of NZ vessels, 
including detention notice 
and related 
correspondence 

Information about the 
detention of overseas ships 
including detention notice 
and related 
correspondence 

Information about the 
constitutions and 
representation of harbour 
and port authorities 

13.2.1 

13.2.2 

13.3.1 

14.1.1 

14.2.1 

15.1 .I Destroy 

Page 12 

Lease agreements for sites 
or buildings. Includes 
leases for office 
accommodation, navigation 
aids and safety radio sites 

1 

1 

1 

2 

2 

2 Not Applicable 

Harbours 

1 6 Destroy Not Applicable 

Coastal and 
Inland Waters 

15.1.2 Information about harbour 
land, including 
correspondence with 
territorial local authorities 

2 8 Archive No Restriction 





RDS by CLASS 
IEAD OFFICE RETENTION AND DISPOSAL SCHEDULE by Class 

Reference Description On S i t e  )isposaI Criteria \uthorities Notes (also see Archived appendix 
see separate original notes on disposal decisions see separate list 

or descriptions) 

8.2.1 Marine Notices produced 
by MSA 

8.3.1 DraR publications and 2 
comments, publications 
printing and distribution, 
requests for publications, 
forms development and 
printing 

9.1.1 Development of legislation 5 
promoted by MSA, 
including annotated drafts, 
drafting instructions, 
related correspondence, 
comments from other 
agencies and individuals 

nternal Publications 

Internal Publications lot Applicable 

Legislation 
Regulations and 
Rules 

Jo Restriction 

9.1.2 MSA comments on 5 
legislation and regulations 
promoted by other 
agencies 

9.1.3 Development of regulations 5 
by MSA, including 
annotated drafts, drafting 
instructions, related 
correspondence, 
comments from other 
agencies and individuals 

dot Applicable Legislation 
Regulations and 
Rules 

Legislation 
Regulations and 
Rules 

Jo Restriction 

Development of maritime 
rules, including major 
drafts and comments, 
related memos and 
correspondence, 
comments from other 
agencies and organisation: 
consulted 

Jo Restriction Legislation 
Regulations and 
Rules 
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RDS by CLASS 

lperational 

iwies 

UI Series 

\I1 Series 

HEAD OFFICE RETENTION AND MSFQSAL I 

lperational 
I 
Seafarer 
licensing 

Rescue 

Rescue 

- 
I 

- 
C 

Class# 

20 

Rescue 

I 

( 

- 
( 

( 

- - 
( 

- 
( 

C 

h 
Understanding 

0.1.1 

I I I 

!1.10.1 \suspended certificates of 13 17 

Memoranda of 
understanding with other 
New Zealand Government 
agencies, Including central 
Government, SOEs, Crow 
entities, with private 
organisations in New 
Zealand (such as safe ship 
management 
organisations), and with the 
government agenci 

!1.1.1 

competency 

!1.11.1 ]information about search 13 17 
and rescue incidents and 

Navigation warnings and 
dangers to navigation 
notices 

Instructions to staff (Head 
Office and Districts) about 
the administration, 
application, interpretation of 
an act. regulation, rule or 
other statutory requirement, 
or about the application of a 
process, function or activity 
performed by the 

11.1 1.3 Summary sheets for 
navigation warnings and 
dangers to navigation 

iestroy 

5 

lestroy 

5 

(see separate list 
for descriptions) 

lot Applicable /17 
lot Applicable 18/17 I 
lot Applicable 7 

Luthorities 
see separate 

st) 

Jotes (also see Archived appendix 
~riginal notes on disposal decisions 
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RDS by CLASS 
EAD OFFICE RETENTION AND DISPOSAL SCHEDULE bv Class 

I I 

I loperational (Distress and 

Environment 
Protection 

Environment 
Protection 

I 

Reference Description 7 
Operational 

1 Operational 

21.4.1 ]Information about the 
Safety Radio 

Marine 
Environment 
Protection 

MSA 
Organisation 
and Structure 

planning for, development 
and maintenance of coast1 
maritime radio stations 

I 

21 5 3  I Development, managemer 

21 5 1  

21 5 2  

and application of the oil 
pollution levy 

Monitoring and 
management of potential 
marine pollutants other 
than oil 

Purchase and approval of 
oil pollution equipment 

21.6.1 Development, managemor 
and application of the 
Marine Safety Charge 

21.7.1 
NZ coastal lights, marine 
buoys and daymarks 

21.7.2 Information about the 
installation, construction 
and siting of lights and 
buoys other than those 
maintained by MSA 

21 .8.1 Information about 
development and 
implementation of the 
strategy, review of the 
strategy, national, reglonal 
and vessel contingency 
plans, media plans, codes 
of practice, programmes 
and proceedings of 
plannlng workshops 

On S i te  Disposal Restriction 7 
Archive No Restriction 7- 
Archive No Restriction -r 
Destroy Not Applicable ----I- 
Archive No Restriction I 
Mchive No Restriction 

4rchive No Restriction 

lestroy No Restriction I 
lrchive Not Applicable I-- 

lisposal Criteriz 
see separate list 
or descriptions) 

Authorities 
(see separate 
list) 

I; 
Notes (also see Archived appendix 3 for 
original notes on disposal decisions) 
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RDS by CLASS 
IEAD OFFICE RETENTION AND DISPOSAL SCHEDULE by Class 

)perational 

)perational 

)perational Planning 

classes, estimates, 
corporate prof le, orecast 
reports, Chief Executive's 
performance agreements 
and key result areas, group 
plans, purchase 
agreements, strategic 
business plans, MSA's 
workplan 

... 
Class 

)perational Planning 

)perational Planning 

3n S i te  OffSite 

2 8 

2 8 

) 5 

Reference Series 

Public 
Relations 

Public 
Relations 

All Series 

Restriction 

Vo Restriction 

Description 

Uot Applicable 

21.9.1 

21.9.2 

22.1.1 

Development and final 
versions of major Authority 
strategies such as 
information technology 
strategy, quality 
programme 

Drafls of performance 
indicators and output 

All Series 

Corporate 
Information 

Jo Restriction 

Advertising campaigns, 
including design of 
campaigns, promotional 
videos, examples of 
advertising 

Management and 
organisation of events, eg 
World Maritime Day, Sea 
Safety Week including 
programmes, timetables, 
speeches 

Development and final 
versions of quality 
manuals, operating 
standards and benchmarks 

22.1.2 

22.2.1 

40  Restriction 

Jot Applicable 

Disposal Criterk 
(see separate list 
for descriptions) 

hthori t ies 
:see separate 
is!) 

u 
Jotes ( a h  see Archived appendix 3 for 
riginal notes on disposal decisions) 
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RDS by CLASS 
CE RETENTION AN 
:lass 

DISPOSAL 
Series 

HEDULE by Class 
I n  S i t e  Disposal hd r i c t ion  Disposal Criteria 

:see separate list 
'or descriptions) 

Luthorities 
see separate 
st) 

I 
dotes (also see Archived appendix 3 for 
)riginal notes on disposal decisions) 

lperational Planning :orprate 
nformation 

:orprate 
nformation 

2.2.2 I Final copies and selected lo Restriction 
drafts of performance 
indicators and output 
classes, estimates, 
corporate profile, forecast 
reports, Chief Executive's 
performance agreements 
and key result areas, grour 
plans, purchase 
agreements, strategic 
busines 

lperational Planning 2.2.3 l~imetables and formats for lestroy 

kchive 

lestroy 

Iestroy 

lot Applicable 

lo Restriction 
committees examination of 
estimates. Chief 

lperational Reportins 2orporate 
nforrnation 

:orporate 
nformation 

:orporate 
nformalion 

ill Series 

Executive's performance 
agreements, Ministerial 
reviews 

lperational Reporting 13.1.2 I Reports, including 
quarterly, first quarter, half 

lot Applicable 

lot Applicable 

lo Restriction 

'3.1.3 
including quarterly and 
annual 

Iperational Reporting 

'4.1.1 Development of MSA 
policy, including position 
papers, background 
papers, discussion papers, 
reports, comments on 
papers, submissions, 
correspondence, literature 
reviews, notes or 
summaries of meetings, 
briefing papers, responses 
to Parliamen 
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RDS by CLASS 
 HEAD OFFICE RETENTION AND DISPOSAL SCHEDULE by Class 

I n  Si te  

- 
? 

)isposal Criteria 
see separate list 
or descriptions) 

Luthorities 
see separate 
st) 

dotes (also see Archived appendix 3 for 
)riginal notes on disposal decisions) 

ieries 

MO 

\I1 Series 

\I1 Series 

testriction 

40 Restriction 
protocols, working groups, 
committees and council 
proceedings, and NZ 
responses, comments, 
briefings, correspondence, 
position papers 

'5.1.1 Site details and building 
details of buildings and 
sites owned and managed 
by MSA, including floor 
plans, elevations, site 
plans, valuation schedules, 
building specifications. 
Includes property records 
for NZ coastal lights and 
dlstress and 

kchive 

rrchive 

Jo Restriction 

5.1.2 Records of the 
investigation of Maori land 
claims to MSA-owned 
sites, including 
correspondence about the 
claim, details of 
negotiations and settlernenl 
of the claim, details of sale 
of site or building 

Jo Restriction 

)estroy Not Applicable I 6.1.1 Mailing lists used by the 
Authority including Public 
Relations 

ieference rII Series 
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RDS by CLASS 
iEAD OFFICE RETENTION AN I DISPOSAL ! 

Series 
MEDULE by Class 

)n Si te  Disposal 
(see separate list 
for descriptions) 

I -'- 
ruthorities I ~ o t e s  (also see Archived appendix 3 for 
see separate lorlginal notes on disposal decisions) r+ Reports and Returns Port State 

Control 
!7.4.1 Monthly reports from 

districts to port state 
control 

!7.4.2 Defciency reports to MOU 
secretariat 

!7.5.1 Small Boat Safety Advisor 
monthly reports 

Destroy 

Destroy 

Destroy 

Destroy 

Not Applicable 
117 

Not Applicable 

Not Applicable 

7 Reports and Returns Port State 
Control 

Reports and Returns . Small Boats 

All Series 
lnforrnation 

. . 

!8.1.1 (Letters to the Minister from 
members of the public, 
organisations and other 
MPs, and MSA replies to 
those letters 

not ministerials, from the 
public or external 
organisations. Includes 
requests undar the Official 

8 I Requests for All Series Destroy 

Destroy 

-- 
3estroy 

Not Applicable 
Information 

Information Act and the 
Privacy Act, and requests 
for information about 
seafarers' service records 
and war graves e 

18.2.1 Requests for planning 
information 

183.1 Requests for Information - 
not ministerials, Privacy Ac 
or OIA requests 

'8.4.1 Requests for ~nformation - 
not rninisterials, Privacy Ac 

I 

8 1 Requests for Corporate 
lnformation 

I 

Not Applicable 13 
Information 

lnformation 
Not Applicable 

information 
Public 
Relations 

Not Applicable 

offices, activities and 
functions 

Reviews I 411 Series 

I 

D Ship Records iegisters of 
Ships 

0.1.1 I Registers recording 
Iregistration detailsol NZ 
lregistered ships 
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